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Leave from studies at the Department of Psychology
Send your application with e-mail to studyadmin@psychology.su.se.
Personal details
	[bookmark: Text20][bookmark: Text2]Name:      
	[bookmark: Text3]Date of birth:      

	[bookmark: Text4]E-mail:      
	[bookmark: Text5]Telephone:      



Application
	I am studying on the following program:
[bookmark: Kryss1]|_|  Master of Psychology, 300 credits
[bookmark: Kryss2]|_|  Postgraduate Diploma in Psychotherapy, 90 credits
	[bookmark: Kryss3]|_|  Bachelor’s Program in Personnel, Work and Organization, 180 credits
[bookmark: Kryss4]|_|  International two-year master’s program in psychology, 120 credits
[bookmark: Text19]Other:      

	[bookmark: Text6]I hereby apply for leave from studies from (spring/autumn YYYY):      

	[bookmark: Text10]I was admitted to the program (spring/autumn YYYY):      
	[bookmark: Text7][bookmark: Text8][bookmark: Text9]Starting date (if mid-term): 20      –       –      

	[bookmark: Text12]On return, I will start on term number      
	[bookmark: Text11]I wish to come back (spring/autumn YYYY):      

	[bookmark: Text13]Reasons for leave from studies (should be supported by certificate/s for the entire period)
     




Date and affirmation
	[bookmark: Text14]Date:      
	[bookmark: Kryss8]|_| 	I have read and understood the information on leave from studies below.





Decision (to be filled in by the decision maker at the Department)
[bookmark: Kryss7][bookmark: Text17]|_|	Application approved. Comments:      

[bookmark: Kryss6]|_|	Application rejected as there are no special reasons in accordance with chapter 7, section 22 of the Higher Education Ordinance (1993:10). 

[bookmark: Text15][bookmark: Text16]Date:      	Decision maker:      

		2(3)

[bookmark: bLogoLeftHeader2][image: SUSMALLSV]


[bookmark: bLogoLeftFooter][image: ]Stockholm University	Visiting address:	Telephone: +46 8 16 20 00
SE-106 91 STOCKHOLM	Albanovägen 12	www.psychology.su.se/english



What is an approved leave from studies?
The rules regarding approved leave from studies are found in chapter 7, section 22 in The Higher Education Ordinance (1993:10). An approved leave from studies is a planned and approved period of leave from studies in a program. Circumstances in which approved leave from studies can be granted are: Parental leave and other child care, sick-leave for an extended period of time, military or civilian service or student union assignments, temporary employment in the Swedish Armed Forces. The circumstances for the application of leave from studies should be proven by a relevant certificate or other documentation. An approved leave from studies is registered in the Ladok system.
Important to know about approved leave from studies
Before applying for an approved leave from studies, please contact the study counsellor at the department responsible for your program to receive information on consequences a leave from studies may have on your studies.
If you are granted an approved leave from studies, you keep your spot on the program you are admitted to, but you do not have a guaranteed spot on any specific course. Changes may occur in the study plan of the program during your leave which may affect your possibilities of continuing your studies according to the study plan you were admitted to. You are responsible yourself for informing CSN and others about your leave from studies.
You must notify the department about resuming your studies, even when you have been approved leave, to be sure to keep your guaranteed spot.
What happens if I am not granted an approved leave from studies but still go on leave?
In the case of leave not pre-approved by the department, or not in accordance with the dates specified for approved leave, the possibility for students to continue their studies will be at risk. Resuming studies is then subject to the availability of an open spot for all remaining parts of the program.
How do I apply to resume studies if there is a spot?
Please notify the department using the form Resuming studies. Please note that a reply can be delayed until close to the start of term.
Appeal
In accordance with chapter 12 section 2 in The Higher Education Ordinance (1993:100) a denial of an application of resuming your studies after a period of leave can be appealed to The Higher Education Appeals Board. The appeal should be addressed to The Higher Education Appeals Board but sent to Stockholm University, Student Office, Department of Psychology, SE-106 91 Stockholm.
An appeal must be done in writing, and include which decision you wish to appeal, what changes you wish to have made and the reasons you put forward. An appeal must have reached Stockholm University no later than three weeks from the day which you received information on the decision of denial.
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