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Information to student representatives
Thank you for your involvement in educational matters! We value student influence as an important part in improving the quality of our education. By actively participating in meetings in your role as a student representative, you have the opportunity to influence issues related to the education and student’s working environment.
The university has developed a course for student representatives in collaboration with the Student Union. You can find the course on SU's website.
Click or tap here to enter text.
   Click or tap here to enter text.  is tasked with. Read more on the Department of Physics' internal website.   Click or tap here to enter text.    Choose an item. 
Contact: 
· Chairman:    Click or tap here to enter text.    Click or tap here to enter text. 
· Invitations will be sent by:    Click or tap here to enter text.    Click or tap here to enter text. 
Any items on the agenda must be sent to    Click or tap here to enter text.  no later than    Click or tap here to enter text.  days before the next meeting. 
Invitations will be sent    Click or tap here to enter text.  before the next meeting. 
Minutes of previous meetings are shared    Click or tap here to enter text. 
Please contact the chair if you have any questions or would like to book a meeting for an introduction to the work in   Choose an item. 
Compensation
A student representative who participates in meetings as an ordinary member or serving deputy member is entitled to compensation. 
Compensation is paid to students at undergraduate and graduate level in accordance with the Regulations for student influence. See the next page for more information about the payment of compensation.
Doctoral students employed as doctoral students are compensated in accordance with the Regulations for third-cycle education and summative assessment. Contact the Director of Doctoral Studies if you have any questions.  
Payment of compensation to student representatives, undergraduate and graduate level
This information applies to students at the Department of Physics. If you are studying at another department, you need to contact their administrative department for instructions. 
The form ”Löne- och tidrapport, tillfälligt anställd” (SU 9034) is used for registration of compensation. 
Follow the instructions below (continues on the next page). Remember to submit the form as soon as you can after the meeting!
1. Download the form by following the link above or contact the Department of Physics' administrative department to get a form. See contact details below.
2. Fill in the form on your computer and enter the following information: 
a. At the top of the form, fill in:
· Surname (Efternamn)
· First name (Förnamn)
· Year and month in which the meeting took place (År, månad)
· 10-digit social security number (Personnummer)
· Full address (Utdelningsadress (street adress), Ortsadress (postcode and post town))
· Institution (Department): (402)
b. On the line ”Ledamot i styrelse” (Member of the Board), fill in:
· Date of the meeting
· “Typ av ersättning” (Type of compensation), specify: Student representative, type of meeting, number of hours. 
Example: Student representative, PR-committee, 2 h. 
· “Belopp” (Amount)
1–2 hours meeting: 600 SEK
3–4 hours meeting: 1000 SEK
5–6 hours meeting: 1500 SEK
       c. Below “kontering” (accounting), fill in the following information: 
· Distribution: Fördelning% (100)
· COST center: Kostnadsställe (402000)
· Project (10000377)
       d. Below “Beslut om utbetalning” (Decision on payment), fill in: 
· Name, Head of Department/equivalent: Enter the name of the Deputy Director of Undergraduate Studies, see https://www.su.se/department-of-physics/about-the-department/contact 
 
3. Email the completed form to the Deputy Director of Undergraduate Studies (see https://www.su.se/department-of-physics/about-the-department/contact) with a copy to the chair of the committee. Deputy Director of Undergraduate Studies signs it and forwards it to hr@fysik.su.se.
Salary payments from SU are process by Danske Bank. If you have not received a salary payment from SU before, you need to register your bank account via the link https://danskebank.se/lonetjanst. SU's customer number is 79200. If you do not have a Swedish personal identity number, please contact hr@fysik.su.se.
Feel free to contact the Department of Physics' administrative department if you have any questions! 
We are located in the B4 corridor of AlbaNova's main building. The e-mail address for questions about compensation and social security number is hr@fysik.su.se. 
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