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2026-09-15
Travel document for guests

Please fill in this form when you need to book flights, hotels and trains for guests and fixed-term employees.  Send your travel request as early as possible at the latest 3 weeks in advance.
Send the form (.docx format) to travel.chemistry@su.se together with a copy of your passport, as we create a temporary guest profile before booking. Passport is mandatory for international bookings and optional for national bookings.


	
Copy of passport (as a pdf attached to your e-mail):
	 


	
Name according to the passport:
	

	
Valid to:
	

	
Country in which the passport is issued:
	

	
Birth data:
	

	
Mobile phone number:
	

	
E-mail address:
	

	
Mobile phone number to a contact person:
	

	
Contact person:
	





              TRAIN
	
Travel
	From
	To
	Date
	Time

	
OUT
	
	
	
	

	
BACK
	
	
	
	

	
Other
	
	
	
	



              FLIGHT
	[bookmark: _Hlk171683309]
Travel
	From
	To
	Date
	Time
	Luggage
	Not refundable

	
OUT
	
	
	
	
	
	

	
BACK
	
	
	
	
	
	

	
Other
	
	
	
	
	
	



              HOTEL
	Date check-in

	Date check-out 
	City
	Hotel

	
	
	
	

	

	
	
	

	

	
	
	



              ARLANDA EXPRESS
	Travel
	Date
	From 
	To

	OUT
	
	
	

	BACK
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